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STANDARDS-BASED GRADEBOOK GUIDE


Entering standards-based grades into your gradebook requires some setup work. You must set up one category for every standard you will be assessing. Here’s how to do it:

I. ADDING CATEGORIES (one per standard)
1) Within PowerTeacher Gradebook, click Tools > Categories. This opens the “Categories” window.
2) In the bottom left of the Categories window, click the + sign to add a new category.
3) Fill out the details of this new category as follows:

a. Name: the name of the standard (note: you may need to shorten it as there is a limit of 50 characters)… just make sure what you enter here makes sense to you.
b. Abbreviation: a short but meaningful abbreviation (30 character limit).

c. Color: choose a color based on what will allow you to better identify your groups of standards. If you teach only math, choose one color for standards of each strand. If you teach ELA, Math, Science, and Social Studies, choose one color for standards related to each subject.

d. Points Possible: 4

e. Extra Points: 0

f. Score Type: Points

g. Description: [optional] You may enter the full text of the standard or any additional info here.

4) Click “Close” to save your changes. If you have many standards to enter, it’s ok to enter a few at a time.
II. ADDING ASSESSMENTS
Once all your categories are entered, you can start entering assessments and scores for them. 

1) Be sure your gradebook is set to the correct Term, and then click on the Assignments tab.

2) Click the + button to add a new assignment. This opens a “New Assignment” detail pane.
3) First, choose the category that matches the standard you are assessing.

4) Next, fill in the Name of the assignment. If you were assessing the standard of “Identifies lines of symmetry” via a project where they use scissors to cut shapes in half then you might want to name this project “Cutting shapes – symmetry”
5) Click on the Abbreviation field which should auto-populate based on the Name field. Leave as is.

6) Here are the details of the remaining fields:
a. Score Type: Points

b. Points Possible: 4

c. Extra Points: 0

d. Weight: 1.0

e. Date Due: the date on which the students were assessed. Click the gray rectangle for a calendar.

f. Include in final grade: Leave checked.

g. Description: [optional] include any details about the assessment here.

7) Click Save.
III.  SCORING ASSESSMENTS

1) Be sure your gradebook is set to the correct Term, and then click on the Scoresheet tab.
2) Click on the area where your first student and the assessment you are scoring intersect.

3) Type in the grade (1-4) for each student. (Tip: right click on the Assessment column and choose Fill All for speedier grading when applicable).

4) Click Save.
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