MCAS Read-Aloud Directions

Test Administrator Reads Test Aloud (except ELA Language
and Literature test and Reading test):

Test administrator reads the BLA Composition writing prompt, Mathematics,
Science and Technology/Engineering, and/or History and Social Science
passages and test items to the student

Test Administration Information:
a) Reading the test aloud carnt be done in one of the following ways:

- Test administrator reads word, phrase, or sentence as directed by the
student, The student points to the wond, phrase, or sentence that
he or she needs read aloud.

OR

- Test administrator reads entire test (passages and test items)
word-for-word exactly as written.
OR
- Test administrator reads the test to a smail grouyp (2-5 students) by
foliowing procedures cutlined at the end of this appendix. b}
The test administrator must not provide assistance to the
student regarding the meaning of words, intent of test items, or
responses to test items. ¢§ The test must be administered ina
separate setting.
Note: Reading the ELA Language and Literature fest or Reading test
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MCAS Scribing Directions

1. Short Answer
When scribing for short answer questions you can ...

Scribe Test {(except ELA Compaosition): Student dictates responses
to open-response test ftems (and multiplechoice items if
needed) to a scribe a) The scribe must record the student's
words exactly as dictated into the student’s answer booklet
and may not edit or alter the student’s responses in any way.
b} The scribe must allow the student to review and edit what
the scribe has written.
¢) Scribes may be used for students who have this accommodation
documented in their TEPs or 504 plans or who have a broken bone or
fracture in their writing hand or arm at the time of tesiing.
d) The test must be admindstered in a separate setting. Note: Scribing the
ELA Composition is nonstandard accommaodation 29,

2. Open Response ELA Composition

When scribing for the ELA composition you can...

Scribe ELA Composition: The student dictates the ELA Composition to a scrib

ot uses a “speech-to-text” conversion devive to record the ELA Composition
e One such alternative is accommodation Z1, which would permit a deaf
student -

t0 sign his or her draft composition onto a video and then transcribe the signed
composition into written English while viewing the video. IEF Teams should
gelect accommadations that will promote the independence of deaf students to
write in English.

a) The use of accommadation 29 may be considered when any of the following

conditions apply. The student routinely

- dictates all compositions to a scribe



OR
- uses an electronic “speech-ta-text” conversion device for all compositions

OR
- does not have sufficient manual dexterity at the time of testing to produce
legible written work In addition, this accommedation may be used by a
student who has a broken bone ar fracture in his or her writing hand or arm at
the time of testing, -
b) When a student uses an electronic “speech-to-text” conversion device, the test
administrator must follow the instructions for submitting typed responses
described under accommodation 23 {use of word processor).

¢} The test must be administered in a separate setting.
Clarification on the role of a scribe for the ELA Composition

a) During session A, the scribe must write exactly what the student dictates into
the student’s test booklet. The scribe may not edit or alter the student's
dictation in any way. When scribing the draft composition, the scribe may
assume that each sentence begins with a capital letter and ends with a
pericd. All other capitalization, punciation, and paragraph breaks are the
responsibility of the student.

After the student has finished dictating his or her draft composition, the
scribe must ask the student to do the following:

- Spell key words. Key words include proper nouns, multisyllable words,
and other words pertinent to the story.

- Review the draft composition and make any necessary edits, including
edits to capital letters, punctuation, and paragraph breaks. The student
may make edits mdependently or direct the scribe to make the edits.
The scribe must not assist the student during the editing process.

b) During session B, the scribe copies the final draft, including the student’s
edits, into the student’s answer booklet.
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Editing Checklist

I used words from the question in my answer,

I pave two examples.

I labeled my examples.

[ indented my paragraphs.

For my first example, 1 gave information and what 1 thought about the
information.

For my second example, [ geve information and what I thought about the
information.

I used CUPS.

I re-read my paragraphs,
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Editing Checklist

[ used words from the question in my answer.

I gave two examples.

Tlabeled my examples.

l indented my paragraphs.

Far my first example, I gave information and what I thought about the
on.

For my second example, [ gave information and what I thought ebout the

information

Tused CUPS.

1 re-read my paragraphs.
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Editing Checklist

I'used words from the question in my answer.

T gave two examples.

1 labeled my examples.

I inderted my paragraphs.

For my first example, T gave information and what [ thought about the
information.

For my second example, I gave information and what I thought about the
information.

Tused CUPS.

1 r¢-1ead my paragraphs,



Writing Process Checklist

(3} 1 have placed the prompt in the inner circle
(3 I have placed a main idea or reason on at least 2 arms
O I have at least three details or explanations on the fingers of each

arm

3 I have numbered my arms in the order of importance
O I have numbered my fingers in the order of importance
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(3 I restated the prompt and tell how many reasons (@rms: | have
O 1 gave a sentence for each idea {(arm)

O Tindented

3 1 restated arm 1 85 a sentence

O I restated finger 1 of arm 1 as a sentence

(3 I restated finger 2 of arm 1 as a sentence

O I restated finger 3 of arm 2 as a sentence

O I indented

(O I restated arm 2 as a sentence

O Irestated finger | of aran 2 as a sentence

O [ restated finger 2 of arm 2 as a sentence

{3 Irestated finger 3 of arm 2 as a sentence

(O I continued until all arms and fingers have been stated

Editing Checklist

I Began at the back of my writing piece with the beginning word
1 checked for Ending punctuation

1 checked for Capitalization, Contractions and Commas

I checked tor Apostrophes

I checked for Run-ons and Repeated words

I checked for Spelling (ESFN})

I checked for sentence Fragments

I checked for quotation marks (U}

I read it out Loud



Math Word Problem
Graphic Organizer

FART

e,

1. What is the problem saking?

——

PART

—

1. ¥hat s the problem nakiny?

2, Underfine key wmh and iwformation
3. Key information in the problem;

4. What eperation(s) will you perform?

5. Work Spacs (Iabel your anawers)

€ Aaswer (Fn your answer book)
include:
T State yowr answer wsing words fram
the question
D Show your work in » variety of
ways (picture, tables, Pictures,
charty, or amber sentences)
Q  Explain the procedure you maed

2. Underilue kty words aud informatisn
3. Kuy lnformation In the problem:

4. What operation(s} will you perform?

5. Work Space (Iabel your answers)

6. Awrwer (In your snswer boak)
Include; :
O State yoor atswer nalog words from
the quogiion
A Show your work in = varlety of
ways (pietare, tables, pleinres,
charts, or awmber senfences)
G Explain the procednre you nsed



PART

P

L. What is the problem asking?

FART

—

1. What i the problem asking?

" 2. Underline key words and faformation
3. Key information in the prohlem:

4. 'What vperation{s) wili you perfprm?

3. Werk Space (Iabel your ausrrers}

6. Amswer (In yepr anawer buok)
Include:
@ State your ansrrer usiog words from
the guesiton
Q  Show your work in a variety of
WaYs (picture, tabics, pictures,
charts, or mumber sentences)
O Explain the procedwre yor nsed

1. Underfine key words and infermation

3. Key information in the problem;

4. What operaiion(s) will you perform?

Work Space (Ill:el Your amswers)

e

6. Asswer (Im your answer boek)
Toclade:
Q State your answer nslog worils frem
the question
O Shew yeur work ka 2 variety of
ways (picture, tables, pictares,
charts, or mumber sentences)
O Explain the procedure you nsed



©n e b e A M

Scribing an
Open Response for Math

Tf using 8 Graphic Organzer:

0 Make sure thai the student has a copy of the praphic organizer in front of them or they
are able tp look at the one you are writing on.
Q  As the student directs you, fill in the graphic orgamizer with the information from the
problem,
¢ You¢an assume spelling and punctuation.
& Have them do their own math work on the paper unless they are using a
calculator. Then write what they are deing on the caloulator,
0 Have the student look at the graphic organizer and edit their answer
O After they are done editing, rewrite the answer in the answer hook

I not using a Graphic Organizer;

o Asthe student direets you, fill in infonmation from the problem.
o You can assume speliing and punctuation.
o Have thetn do their own math work on the paper unless they are using a
calculator. Then write what they are doing on the calculator.
o Have the student look at the rough draft and edit their answer
0 After they are done editing, rewrite the angwer in the answer book

If student meeds a Read Aloud and Geaphic Organizer:

Resd the entire question ta the student,
Next read the first step in graphic organizer
Read question again and have them listen for the question being asked.
Write their answer on graphic organizer {you can assume spelling and punctuation)
Reag second step in graphic organizcr
As your read the problem agrin have then underline or tag the key information.
Copy the information the underlined onto step three of graphic organizer
Have them tell yon what operation(s) they will perform to solve problem and fill it in
on step four of graphic orgenizer
Have them do their work on step five of graphic organizear.
¢ Ifthey are using a caleniator, then write what they are doing on the caleulator
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0 Read step five in the praphic organizer to them

0 As the student directs you, fill in the information from the problem.
o You can assume spelling and punctuation

o Have the student look at the graphic organizer and edit their answer

o After they are done editing, rewnte the answer in the answer book



Open Response Graphic Organizer

First paragraph

First Sentence {use words from question):

Reason One:

Reason Two:

Second Paragraph ¢

Reason One (restate):

Quote;

Explanation:




Explanation:




Open Response Checklist

0 I'fully embedded the question in the answer
O 1 gave two reasons or answers

O T used numbers for my two reasons

[J I indented on the next line and started with 1)
o I gave background and context for reason 1
o Tbegan with a solid quote from the text
o Iexplained what the quote meant

O Lindented on the next line and started with a 2)
o I gave background and context for reason 2
0 I'began with a solid quote from the text
< I explained what the quote meant

(7 1 used the whole page



acribe for Open Response [tems
with Read Aloud

Scribe must record the stadent’s words exaetly as dictated into the student’s
answer boaldet

Secribe may read student's checklist aloud to stadent when prompted to do 20

Scribe may go back and read passages aloud to student when requested to do so
by student

Seribe must allow student to go back to review and edit what was written by
reading the piece to the student when prompted to do so.

Seribe must make any corrections the student requests on the written piece



